IOCY JAPCTBEHHOE bIO/UKETHOE ITPOOECCHOHAJIBHOE
OBPA3OBATEJIbHOE YYPEXJEHUE NPKYTCKOU OBJIACTHU
«BPATCKHUU ITPOMBIIIJIEHHBIN TEXHUKY M»

YUYEBHO-METOJIMYECKHNI KOMIIJIEKC
MO JUCLUTJIUHE
WMH®OPMALMOHHBIE TEXHOJIOTUU

no cnevuaibnocmu

38.02.03 «OnepannoHHas 1eiTeJIbHOCTE B JIOTHCTHKE)
JJA CTYAEHTOB 3AOYHOU ®OPMbI OBYYEHUSA

Bparck, 2021



CocraBureas: Iletyxosa E.I'., npenogasarens I'BIIOY O BllpomT

Y4yeOHO-METOANUECKUI KOMIUIEKC 10 AUCHUIUIMHE uUHpOpMamuka COCTaBJIE€H B
COOTBETCTBUM C TPEOOBAHUSIMHU K pe3yJbTaTaM OCBOCHHS AUCLUIUIMHBI, U3JI0KEHHBIMU B
denepantbHOM roCcyJ1apCTBEHHOM o0pa3oBaTebHOM CTaHJapTe CPEIHETO
npodeccuonansHoro 0o0pazoBanus 1o crneruaidbHocTH  38.02.03 «OmnepanmoHHasi
AeSITeIbHOCTh B JIOTHCTHKE», YTBEPKICHHOM MPUKa30M MHHHCTEpCTBA 00pa30BaHUs U
Hayku P® ot «22» anpens 2014 r. Ne 386.

YuebHo-MeToANYeCKUid ~ KoMIuleke o auciuiuimHe  (manee  YMKI)
uHgopmayuonHvle mexHonio2uy  SIBISIETCS YacThl0O OCHOBHOM mpodeccroHaTbHOU
obpazoBarenbHoit nporpammbl  ['BIIOY WO BllpomT mno 23.02.04 Texnuueckan
IKCHIYAmayus noObeMHO-MPAHCROPMHBIX, CHPOUMETIbHBIX, OOPOHCHHIX MAWIUH U
00opyooeanus (6 cmpoumesbcmee).

Y4eOHO-METOANYECKUM KOMILIEKC MO0 AUCHUIUIUHE UHDOPMAYUOHHBIE MEXHON02UU
aJipeCcoBaH CTYJI€HTaM 3a04YHON (POpMBI OOyUEHHUS.

YMK]] BriIO4aeT TEOPETHUECKUW OJIOK, 3aJlaHusl 1O BBINOJHEHHUIO JIOMAIIIHEH
KOHTPOJIbHOM paOOTBHI.

Penensent: @ammims 1.0., npenonasBarens, bpaTcKuil MPOMBINIIEHHBIA TEXHUKYM
00WeobpazosamenbHblX OUCYUNTIUH

Hacrosimas pazpaboTka paccMOTpeHa IUKIOBOM KOMUCCHEH

[Ipotokon Ne ot «_ » 2021r.

[Ipencenarens LIK Kopenanosa U.A.



OBPA3OBATEJBHBIA MAPIIPYT IO JUCHUIIJIUHE

Tabnuya 1
®opMbI 0TYETHOCTH, 00513aTeJIbHbIE IS CIAYH KoanuyecTBo
71a00paTOPHBIC 3aHITHUS
MIPAKTUYECKUE 3aHATHUS 14
Touku pyOeKHOT0 KOHTPOJIS (JIOMAIIHSSE KOHTPOJIbHAs 2
pabota)

Wrorosas arrectanus (Mpyu HAIUYUN ) -

Kenaem Bam ynaum!




COAEPKXAHUE JUCIUITJIMHDBI

CO3JAHUE MHOI'OCTPAHUYHOI'O JOKYMEHTA

1. Brinenure BeCh TEKCT U HACTPOWUTE:

IMoussi: BepxHee — 2 cM.; HIKHEEe — 2 ¢M.; ipaBoe — 1 cm.; meBoe — 2,5 cm.;

Pa3mep Oymaru: As;

OpueHTanUsi: KHIDKHAS,

IIpudT Texcra: Times New Roman, pasmep ocHoBHOro Tekcra 12-14 nT., HauepTaHue 00bIYHOE;
PaccraHoBKa mepeHoOCOB: aBTOMATHYECKas,

PaboTtath HY’KHO B pe:KHMMe BKJIIOYEHHBIX CIEIICMMBOJIOB, KOTOpPble NOMOIYT H30eKaTh
omuO0OK mnpu Habope Tekcra. /s BbIBeleHHSI Ha 3KPaH BeCeX HeNe4yaTaeMblX CHMBOJIOB

Heo0xoaumMo BeINoOJaHUTL ' JIABHASI—KkHONKA Al .

Y6pats Bce nuurHue npodensl (0oblie 0JHOro Mpodesa B MOAPs He CTaBAT) U JuliHue Enter
(TIpH 3TO HYKHO BKJIIOYHUTH 3HAK HEMEYaTyEeMbIX CHMBOJIOB )
Ecnu Hy»HO Ha4aTh CIIEAYIOIIYIO IJIaBy C HOBOTO JrcTa, To Haxmute Ctrl+Enter B xonie
MpEabITYILEH
[Ipocnenure, 4ToOBI TAOIMIIBI OBUIH HA OJTHOM CTPAHMUIIE.

2. YcTaHOBHTE KpacHBIE CTPOKHU B JOKYMeHTe 1,25 cM., IpOBEphTEC BapUaHT BBHIPABHUBAHHS TCKCTA
(mo mmpuHe), wuHTepBanm mnepen U nociae abzama (0 OT.), MEXAYCTPOUHBIH HHTEpPBAJ
(onuHapHBI).

Jlns aroro BelenuTe Bech TekcT, Ha Bkiagke ['JIABHAS BbpI3oBUTE AMAIOrOBOE€ OKHO T'PYIIIIbI
A63ay, HaxxaB Ha KHOIIKY " . CpaBHUTE HACTPOMKH C PUCYHKOM 1.
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Puc. 1 J/InamoroBoe okHO Ab3ay

w

OdopmuTe 3aroyIOBKHM M MO[3ar0JIOBKH B TEKCTE, MPUIACPKUBASICH CICAYIOMNUX TTPABUIT:

3aroao0Bok MUIIYT 3arjiaBHBIMU 6YKB8.MI/I;

Pazmep mpudTa B 3arosioBKax ycraHaBIMBaeTcs Ha 2-4 mT. Oosiblie pa3Mepa MpUQPTa OCHOBHOTO
Tekcta (T. €. 14-16 nit.);

Hauepranue mpudra B 3arooBKax — MOTYKUPHBIH;
[lepeHOCHI CI0B B 3arojioBKax HE pa3periaTcs;



o B KoHIIe 3arojioBka TOYKa HE CTAaBUTHCS, a OCTAJIbHBIE 3HAKM IPENUHAHUS COXpaHAroTcs. Ecnu
3aroJ0BOK COCTOUT U3 ABYX MPEUIOKEHUH, TO B KOHIIE IEPBOr0 NPEJIOKEHHS TOUYKA CTaBUThCS,
a B KOHIIE BTOPOro HeT. Takol 3arojIoBOK JKENaTeIbHO pPa3OUTh HA CTPOKM TaK, YTOOBI TOUYKa
1ornajana BHyTpb CTPOKH, a HE 3aKaH4YMBaJa €€;

o OpHOCIOXKHBIE 3aroJIOBKHM MOTYT O(QOPMIIATHCA C MCIOJIB30BAHUEM Pa3psHKEHHOTO HHTEpBaja
MEXy CUMBOJIAMU;

. 3aroJIoBOK BCErJa pacloyiaraercsi Ha OJHOM CTpaHULE C TEM TEKCTOM, K KOTOPOMY OTHOCHTCS
(1o 3arosioBKa WM TOCJIE HETO JOJHKHO OBITh HE MEHee 3-X CTPOK TEKCTa);

. Tekct oT 3arojioBka nuiryT yepes 2-3 uarepsania (1. e. 12-18 nr.);

o [Ton3aronoBku muIIyTcss CTpOYHBIMU OykBaMu 0e3 moauepkuBaHus. llpaBuna pacrosoxeHus

MI0J[3aT'0JIOBKOB T€ )K€, YTO M 3arojIOBKOB. PaccTosiHMe MeXIy 3aroJIoBKOM U IOJ3ar0JIOBKOM
2 uatepsana (1. ¢ 12 nr);

o 3aroJOBKM M MOJ3arOJIOBKM  PACIONAralOTCsl B TEKCTE JABYMS CIIOCOOAMHM: IO IIEHTPY HIIU
0 JICBOMY Kparo.

BBIMONHAIOTCS. 3TH HACTPOMKH C MOMOIIbIO JAHAJIOTOBBIX OKOH A63ay W ILlpugm, KOTOpbIE MOXKHO

BBI3BATh, ICJIKHYB MPABON KHOITKOW MBIIIY IO BBIACICHHOMY ()parMeHTy TEKCTa.

4. [IpoBepbTe MpaBUIBLHOCTH OPOPMIICHHUS CITUCKOB B JOKYMEHTE.
Cnucku B IOKYMEHTE MOKHO CO3/1aTh € TOMOIIbIO KHOMOK Ha Bkianke [JIABHAS (puc. 2).

ABzaL

Puc. 2 KHonku co3ganus COUCKOB

JInst 1enoBbIX JOKYMEHTOB CTOMT BBIOMpaTh MapKep B BHIE YEPHOrO Kpyra WiIM KBajapara. Mapkep
JIOJKEH HaXOAMThCS Ha HYJIEBOM MO3MIMM, a TEKCT OTCTyNaTh oT Hero Ha 1,25 cMm. Takue xe mpaBuia
COXPAHSIOTCS 11 HYMEPOBAHHBIX CITUCKOB.

ECJ'II/I OTCTYHBI B CITUCKEC HC COOTBGTCTBYI-OT HpaBI/IJ'IaM, HpOBeI[I/ITe nux HaCTpOfIKy. I[J'IS[ 3TOro BBIACINUTC
CIIMCOK, BBI30BHTE KOHTCKCTHOE MCHIO W BBIOCPUTE TYHKT M3MeHums omcmynsl 6 CHUCKe, U3MCHHUTE
JaHHBIE COTJIACHO puC. 3.

IS R
WameHeHue oTcTynos B cnvcke @Jﬂ

MonoxeHwe HOMEpa:
0 5
Orayn Tekcra:

1,25 cm

CumBon nocne Homepa:
3Hak Tabynayumn B
‘ [7] AoBaeuTL nosuumio TaBynaumu:

1,27 tm

I OK I{ OTmeHa ]

|5 —
Puc. 3 1I3MeHeHNe OTCTYTIOB B CIIUCKE




5. Bcraska Ta0nui;

Co3panue Tadaui.
J1ist TOoro 4TOOBI CO37aTh TAOIHILY, HEOOXOAUMO:
1) BeiOpats B BkIaaky BeraBka - Taoauna - BeraBuTh Ta0 MLy,
2) B mosiBUBIIEMCSI OKHE yKa3aTh TpeOyeMoe KOJIMYECTBO CTPOK U CTOJIOIOB;
3) Haxars OK
OO0beuHeHNE sTYCCK.
J1Jist TOrO 4TOOBI 0OOBETUHUTH HECKOJIBKO sIYeeK B TAOIUIIe, HEOOXOAUMO:
1) Beigenuts Te SYCHKH, KOTOPBIC JKelaeTe 00beIUHUTD;
2) BriOpats B Bkianky Padora ¢ Tadimuamu - Maker 2> O0beIMHUTD STYEHKH.
Pa3Ouenue siueiiku
J1st TOro uTo0BI Pa30UTh TYCHKY HAa HECKOJIBKO sSUeeK, HEOOXO0MMO:
1) Beigenuts Ty sSYCiKy, KOTOPYIO XKejlaeTe pa3OuTh;
2) BriOpats B MeHi0 Pa6ora ¢ Tabsmnamu > Maket - Pa3outhb siveiiku;
3) VYkazaTb 4MCI0 CTOJIOIOB U CTPOK, KOTOPBIE IOJDKHBI OSBUTHCS B BBIICICHHON STUYCHKeE;
4) Haxatp OK.
BceraBka (yaajneHue) CTpoK.
Jj1g TOro yTOoOBI BCTaBUTH (YJIIUTh) CTPOKU, HEOOXOAUMO:
1) VYcraHOBHTH Kypcop B HY)KHOE MECTO TaOJIHIIbL;
2) BuiOpatb B MeHI0 Pa6oTa ¢ Tadimuamu - Maker - BeraButh cBepxy (cHu3y) (Y 1ajauTh);
BceraBka (yaanenue) ¢roa0nos.
Jlj1s TOro 4yToOBl BCTaBUTH (YJAIUTh) CTOJIOLIBI, HEOOXOIUMO:
1) BpigenuTh OJUH HIH HECKOJIBKO CTOJIOLOB;
2) BriOpats B meHio Pabora ¢ Tabsmnamu - Maket = BeraButh ciieBa (cnpasa) (YaajauTh);
OdopmieHue rpaHuibl TA0JMIbI H 32THBKH AYEEK.
Ji1st Toro uTo0BI 0POPMUTE TPAHUIIHI TAOIHIIEI U BBIOPATh 3AJIMBKY slUEEK, HEOOXOANMO:
1) Beigenuts BCIO TAOJIHIY HIIHM YacTh SUYCEK;
2) BsiOpats B MeHI0 Pa6ora ¢ Tadimuamu - Koncrpykrop - PucoBanue rpanmi;
3) Ha B kiaake «I'paHuiiay BeIOpaTh HYXKHBIN TUIT PAMKH, TUIT JIUHHH, [[BET;
4) Ha Briazike «3ajarBKa» BHIOPATh HY)KHBIN IIBET UJIH Y30P.

6. OdopmuTe TUTYIBHBIN JIUCT JJIs1 CBOETO JOKYMEHTA.
Jlist aTOrO B Hauane TeKcTa BcTaBbTe HOBYIO cTpanuity (Ctrl+Enter) u Bocrionb3yiitecs Ilpuioxenuem 1.

7. [IponymepyiTe CTpaHUIBI B CBOEM MHOTOCTPaHMYHOM JOKyMmeHTe. Homep  pomxeH
pacroJsiaraTbCs BHU3Y CTPAHUIIBI 10 LICHTPY.

Jna storo mepeiiaute Ha Bkiaaaky BCTABKA, Brpynne Konowmumyns: BOCHOJIB3YHTECh KHOIKOM

[E1 Homep crparmue - nanee BeiOepuTE BHuzy cmpanuyvt — Ipocmoti nomep 2.

OOpaTuTe BHUMaHHE HATO, YTO THUTYJBHBIA JIMCT HE JOJDKEH OBbITh MpoHyMmMepoBaH. [loatomy
HE00XO0IMMO BBINOJIHUTH CIIEyIOIIee:

. JIBaXKIIbI LIENIKHUTE Ha TIOJIE C HOMEPOM (BBI TIEpelIeTe B PEXKUM PaOOThI C KOJIOHTUTYJIAMH );
. Ilepeiinute Ha Bknagky KOHCTPYKTOP;
. [TocTaBbTe ranmouky B mosie OCOOBIN KOJOHTUTYJI JUIsl IEPBOM CTpaHUIIHI (puc.4)

Bl KoHoyneTanT Hoean Bxnagka FOHCTPYETOP

@ﬁ EONOHTHTYN 404 nepeoi CT@ C L5 em D

[ | e
PazHble KONOHTHTYNE ANA HETHEE M HEYETHBE CTRAHML, t L2t

L |_|I:IK333TI:TEKET,EI,EIK'_-,-'MEHT3

MapamMeTpel ManoxeHme



Puc. 4 Hactpoiika KOJIOHTUTYJIOB

8. Jlo6aBbTe B JOKYMEHT BEpXHHMU KOJOHTHTYJI, KOTOPBIH AoimkeH conepxar Bamu @O u Homep
IPYyIIIBL.

Hns sroro nepeiiaute Ha Bkiangky BCTABKA, Bocnonb3yiiTech KHONKOW Bepxuuii Koronmumyn —
Ilycmou. BBemuTe TEKCT KOJIOHTUTYJA. YCTaHOBHUTE Trajouky Ocobviii Kolowmumyn O nepeou
cmpanuysl 171 TOTO 9TOOBI KOJIOHTUTYJT HE 0TOOpaXkayCsl Ha TUTYJIHHOM JIUCTE.

9. OdopMuTe CIUCOK UCIIOIB3YEMbIX UCTOYHUKOB.

Jliis 3TOr0 B KOHIIE JOKYMEHTa 100aBbTe HOBYIO ctpanuily (Ctrl+Enter). Cuemnaiite 3aromoBok: Cnucok
HCMOJIb3yeMbIX HCTOYHHKOB. C MOMOIIBIO HYMEPOBAaHHOTO CHHCKAa O(OPMHUTE BCE HCIOIB30BAHHBIC
BaMH MCTOYHHKH, BKIIt04Yast IHTepHET-pecypcChl, TI0 IPUBEACHHBIM HIDKE TIPUMEpaMm:

. DTHUKET NeJ0BOTO OOmIeHus: ydeO. mocodue s Had. npod. obpazoBanus [Tekct]. — M. :
N3narenbckuit eHTp «Akanemusi», 2012. — 192 c.

° Npanos JI. A. KoMmmereHnur M KOMIETEHTHOCTHBIA IIOJXOJ B COBPEMEHHOM OOpa3oBaHUU
[Texcr]. // 3aByu. YnpaBnenue coBpeMeHHO# mkooi. — Ne 1. — 2008. — C. 4-24.

. Beuepckas M. Kak HaspiBayin neteil Hamm npeaku? [DnextponHsii nokyment| — URL:http:
shkolazhizni.ru/culture/articles/26281

° DNeKTpOHHBIE YCIYTH UHTePECHBI rpakaaHam, a He ['ocynapctBy: mHenue sxcrneptoB //PRNews

[DnexTponnsiit nokyment] — URL:http://www.prnews.ru



OPOPMJUIEHUE COAEP XAHU
NHCTPYKIUSA TIO CO3JAHUIO
ABTOMATHYECKOI'O OI'JIABJIEHUSA

1. Co3zpaiite cTUib JJ1s1 3ar0JI0BKOB MEPBOTO ypoBHs. 1151 aTOTO0:

VYcraHoBuTe Kypcop B CBOOOAHOE MECTO TeKcToBOoro nokymeHnrta. Ha Bkmanke ['JTABHAS, pa3Bepuure
Cmunu W IEIKHUTE TPaBOW KHOMKOW MBIIIK IO HAAMUCU 3arojoBok 1 (cM. pucyHok 1) u BeiOepuTe
IIyHKT M3menums...

AaB6Bel AaBGH2I AaBeB Aabnp: AdD

T O6bMHEIA T Bes uAwg.. 3aronogo.. 3arogdeo.. HassaHue

| daB6Be AaFoBel AakbBel AakitBsi AaboBeE

- Mogzaron.. (naboe B.. BegeneHwe CuneHoe .. CTporuni

AabbBel Aabb6Bsi AABEBBE] AABGEBE AABREBB

Uwtata 2  BeligeneHHd.. Cnabas cc.. CHAeHaA C.. HazgaHwe..,

Puc. 1 /lnamoroBoe okHo Ctuiamn

B nosiBuBILIEMCS 1UaI0rOBOM OKHE cz[enaﬁTe HaCTpOﬁKI/I B COOTBCTCTBHUU C pPUCYHKOM 2.

CEONCTES

ma: ELTELIER]

QCHOBAH Ha CTHNE: T OSbrdHE

CTHMe CREAyHWero 305aua: T OOeIMHEF W
DOPHATHEEEIHHE

Arial Black |14 v | K| & 4 AETO L

= i=

-
li th
>
I 1t

B nosSBMEIEMCSH AManoroBoM okHe

WpHdT: {no ymongadkio) Arial Black, 14 nT, nonyskpHEE, Mo WEHTPY, HHTEpEaN
Mepea: 24 N1, He oTpeiBaTe 0T cneaytowero, He paspuiBate absay, ¥poseds 1, CTune: CBASaHHBIN, SKCNpecc-cTHAR, MpropuTeT: 10
OCHOESH Ha CTHNE: OfeI4HEF
CNEAYHWMA CTHNE! OBBIMHEIR

AofiaEHTE B CHCoK 3Kcnpecc-cTHAeR || OBHOBNATE SETOMATHHECKA

(%) Toneko B 37om gokymenTe () B HOBEIX AOKYMEHTEY, MCMICBSYHOLLMX 3TOT WAGN0H

l' Poprat + [o]\4 l’ OTHEHS

Puc. 2 Tuanorosoe okHO M3MeHeHUE CTHIIA

Ilpumeuanue: B none Vims BBeauTe cBOIO (haMuiInio 1 HoMep 1.

Janee menkHuTe 1o KkHonke Dopmam, 3aTeM BBIOEpUTE MyHKT A63ay W 3afaiite YpoBeHb | U HHTEpBAT
nocie 12 or.

Taxoke cremyeT BHIIOIHUTE HACTpoiiKy mpudta. @opmar— pudr—Bcee nponucHsle.
2. Co3nath CTUIIB JUIS 3ar0JI0BKOB BTOPOTO YPOBHS (110A3arosioBkoB). J[is sToro:

Ha Bkmanke T'JIABHAS passepuure Cmuau ¥ TEIKHUTE MPABOM KHOIMKOM MBIIIM 110 HAMUCH
3aroj0BOK 2 ¥ BBIOEPUTE MYHKT M3MeHums...

B nosiBuBILIEMCS] AMATTOTOBOM OKHE CAEIaNTe HACTPOUKH B COOTBETCTBUH C PUCYHKOM 3.



Mame He HHe CTHAR EJ f'5__<|

CEOHCTES
[QZEH amnma 2
QCHOBEH Ha CTHRE: T CBkIMHEF
CTHNE Cieayrowero absauna: T OObMHEF

DOPHATHRIEIHHE
Arial Black w14 |» |_)K | & 4 AETO hd
= = = = — = — A= W= == s=
|_?| = = = |=| = = = A= = =

OGpasel TexcTa O6pasel TexcTa O6pasel TEKCTa
OGpasel TexcTa O6pasely TexcTa O6pasel TEKCcTa

Ob6paseul TexcTta Obpasel TexcTta O6pasen TexkcTa

LWprd: (o ymonqaHme) Arial Black, 14 0T, nony#MpHEIR, MHTEpEEN ~
Mepea: 12nT
Mocne: 12 NT, He oTPEIBATE 0T CNEAyHWeEra, He paspeiBaTe abzal, ¥YpoeeHe 2, CTHAE! CEASSHHEIN, CKPEITE A0 HCNONE30EaHHA,
SKCNpecc-CTHAE, MpHopTeT: 10 e’

A0fiEBHTE B CIMCoK 3KcNpecc-cTHReR [ ] OBHOBNATE SETOMATHUECKH

() Tonbko B 3ToM ackyrerTe () B HOBBIX AOKYMEHTAE:X, HCNONESYHILMY 3TOT WabnoH

POpMaT * OF l CTMEHS
= [

Puc. 3 luanoroBoe okHo M3mMeHeHrEe CTHIIA.

Ilpumeuanue: B mone Vimsi BBeuTE CBOIO (haMHITUIO 1 HOMED 2.

[enkHuTe 1o kHonke @opmam, 3aTeM BbIOEpUTE MYHKT AO3ay W 3ajaiite YpoBeHb 2 U UHTEpBAJ MEepes

12 nr., uatepBan nocie 12 mr.

3. HpI/IMCHI/ITI) CO3aHHBIC CTHJIM JJIA 3aroJIOBKOB H I10A3aroJIOBKOB. HJI?I 9TOI0:

Brigenure 3arojioBoOK M MICIKHHUTE II0 HAa3BaHWUIO CTHISL DaMUIIMA 1, AHAJIOTUYHO MNPUMCHACM CTHIIb
KO BCEM 3aroJIoBKaM. 3aTeM BBIJCIINUTEC NOA3aroJOBKH M Ha3HAYbTC UM CTHJIb damunns 2.

4. Cdopmupyiite aBTOMaTHUECKOE OriaBieHue. [[is aroro:

[Tocne TtutynbHOro nucra noGaBbTe HOBYIO cTpanuly. [lepelinure Ha Bxiaaky CCBIJIKU u crnesa
Haxmute KHOMKYy "OrmaBnenue" (pucyHok 4). Word Ha BBIOOp JacT HECKOJIBKO BapHUaHTOB €ro

COCTaBJIEHUs], 0OBIYHO BBIOMPaOT ABTOCOOMpPaeMoe oriasiienue 1.

m FAABHAR ECTABKA BA3ARH PAIMETKA CTPAHULY CCBINKIA PACCHUKIA wa
= Y JoGasury Texcr ~ AB' BCTasuTs KOHIEEYIO CHOCKY ] %, Ynpasnesme MCToNMMEIMM ") COmcox wAnoCTPaUMi +*
M A »
! O6moowrs rabmmy AL Chezyrouins cwoces S Cioae APA d |
Ornasnesine Beraswrs Beraaw Beranure MNomerurs
= EHOCKY cenney} 0 Camcox Aureparypu - nassamme -od [TEPEXPECTHAR CCOMD 3 nauren
BOpeewnie WTepATYPH Hazeaimn
s 3 7 '
AnToCoGNpACMOE 07 A we 1 s
VAR
Mronseen L
Neroacee 2
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AnrocoSupacwoe orsasnesine 2

Pyrwoe of naanenne
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Puc. 4 ®opmupoBanue orjiaBiIeHUs

S. [Tocne Bamiero BbIOOpa, BBl yBUAWUTE, Kak Word COCTaBUT OTJaBJICHHE CO CChIIKAMHU Ha BaIlld
3arosioBkd. OueHb yHI00HO, HOMEpa CTPaHHI] IMPOCTABUJIMCH aBTOMAaTHYECKH U BBl MOXKETE HX
UCTIOJIB30BATh JIJIs1 OBICTPOTO MEpexo/ia 1o BCeMy JOKYMEHTY.

HpOBepBTC pa6OTOCHOCO6HOCTI) CO3JaHHOI'O OIJIaBJICHUA. HJ’I?I 9TOI'0.

HaBequre Kypcop MbIIIM Ha HYXKHBIH BaM IYyHKT B OTJIaBJICHUH, 3axxmuTe kiapuiny Ctrl u nienxkaute
JICBO# KHOIIKOM MBIIIH 110 IyHKTY oryiaBieHus. Word nepemMecTut Bac B Hy)KHOE MECTO B JIOKYMCHTE.

6. [Ipu noGaBieHMM B JOKYMEHT CTPAHMIBI HWIIM HECKOJbKUX CTpPAHMIl, MEHSETCS HyMeparus
CTpaHMII, IOITOMY OIJIaBJIE€HHE B JOKYMEHTE HEOOX0AUMO OOHOBUTS. /11 3TOTO:

[Ipumenute cruneBoe OQOPMIICHHE K HOBBIM 3arojioBKaM U MOJ3arojIOBKaM. 3aTeéM BbIIEIHUTE
[ CénoEMTE TakaNL...

OTJIABJICHUE U LIEJIIKHUTE 110 KHOIIKE , KOTOpasi MOSIBUTCS CBEPXY HAJl OTJIABJICHUEM.

B nmosiBuBmemcs nuamoroBoM okHe (Puc. 5), BeiOepuTe myHKT O6OHosumbv yenuxom. lIlocrme 3THX

JEHCTBUH OTNIaBIeHIE OOHOBUTHCS.

| N

BeIGEpMTE OAMH M3 peXHMOE OBHOBAEHKA
OrAaENEHMA:

" ORHOEMTE TOJEKD HOMERE CTRAHML,

% {0AHOBMTE LeAMKoM:
(8] 4 I CTMEHE

Puc. 5 O6HOBNEHUE OTTIaBIEHUS TOKYMEHTA
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JOMAIIHAA KOHTPOJIbHAS PABOTA 110 UHOOPMATHUKE

TpedoBanus k 0popMIEHHIO

B cootBercTBUU ¢ yueOHBIM IUTAHOM CTYICHTHI-320YHUKH BBITIONHSIOT KOHTPOJIBHYIO paboTy 1o
Kypcy HHGOPMAaTUKHU.

KOHTpOJ’IBHaH pa60Ta JOJIDKHA BKJIKOYAaTh:

PacnieuatanHEBIN OTYET O BEHIITOJIHSHUU pa6OTBI COI[Cp)KﬁI.HHfIZ

L THTyHBHBIfI JINCT,

. coJiepkaHue (oriaBieHue) paboThl, CPOPMUPOBAHHOE AaBTOMATUYECKH B IIPOrpamMMe
Microsoft (MS) Word;

o pe3ysbTaThl BBIMOIHEHHUS 3aJaHusl — OTYeT (CM. TpeOOBaHMUs 110 OPOPMIICHHIO);

L CIIMCOK I/ICHOJ’IB?»YCMOﬁ JINTCPATYPBHI.

TPEBOBAHUSA K O©®POPMJVIEHNIO JOKYMEHTOB
B TEKCTOBOM ITPOLECCOPE MS WORD

IMoJasi: BepxHee — 2 cM.; HIDKHee — 2 c¢M.; IpaBoe — 1 cm.; meBoe — 2,2 ¢M.;

Pa3mep Oymarm: Ay

OpueHTanUA: KHIKHAS;

IIpudT Texcra: Times New Roman, pasmep 0CHOBHOIo Tekcrta 12 IT., HauepTaHue 0OBIYHOE;
PaccTaHoBKa MepeHOCOB: aBTOMATHYCCKAS,

Od¢opmiienue ad3anes:

- BBIPABHUBAHHKE 110 IIUPHUHE;

- KpacHas ctpoka — 1,5 cm;
- MEXKyCTPOYHBIN NHTEPBAJ — OJMHAPHBIN;

Hymepanusi cTpaHun: BHU3Y CTPAaHULBI 1O LIEHTPY;

Bepxumii kosonTuTya: @O, Ha3BaHWe U HOMEp TPYIIIIHI;

OdopmiieHne 3aroJIOBKOB: TOIYXHpHBIA MmIpudT, Bce OYKBBI NMpONMUCHBIE, pasmep wmpudra 14 nr.,
MHTEPBAJI MI0CJIE 3aroJioBKa 2 MT., (TOYKa B KOHIIE 3arojIOBKa HE CTaBUTCS), BBIPABHUBAHUE 110 LIEHTPY;
OdopmiieHHe MOA3ar0JI0BKOB: TONYXUPHBIM wmpudt, pasmep mpudta 14 nr., HHTEpBan mocie
3aroyioBKa 2 Mmrt., (TOYKa B KOHIIE [T0/13ar0JIOBKA HE CTABUTCS ), BRIpPAaBHUBAHUE 110 JIEBOMY Kpalo;
Odopmienue cnuckoB: mosnoxeHue mapkepa— 0cm., orctyn tekcra— 1,5 cMm., Bua Mapkepa —
YEPHBINA KPYT.

Odopmienue TadaMu: HyMepyroTcs apaOCKuMu HHdpamMu MO MOPAAKY YINOMHHAHUS (Hampumep,
Tabnuna 1), BblpaBHMBaHME IO JIEBOMY Kparo; Ha3BaHHWe TaOJMIBI YKa3blBaeTCs MOJ TaOnuuen
Y BBIDAaBHUBAETCS TI0 LEHTPY, pasMep MmpudpTa B TabiMlax [OMYCKAaeTCs YMEHbIIaTh, WHTEpBal
B Ta0OJIMIIaX OJIMHAPHBIN.

Buumanmue! PadboTy He00X0aMMO c1aTh 32 TPH HeAeJH 10 BHIX0/1Aa HA CECCHUIO.
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3AJJAHHUE

B pamkax 3amaHus HEOOXOAMMO PacCMOTPETh TEMY, COOTBETCTBYIOILYIO BallleMy BapHaHTY
(HOMep BapHaHTa MO CIHCKY B XypHaie). B otuer MS Word MokHO BKJIIOYAaTh pUCYHKU U AHArPaMMBbl,
€CIT 3TO HEOOXOMMO, a TaKXkKe 0053aTeIbHO MPUMEHUTH PA3ITUUHBIC JIEMEHTHI (POPMATUPOBAHMS TEKCTA
JUISL €r0 HArJSIAHOCTH UM aKUEHTUPOBAaHUS BHUMAaHHUS Ha KIIIOYEBBIX MONOkKeHHsX. [Ipu cocraBieHuu
0TYeTa MOXKHO BOCIIOJIb30BaThCS JIMTEPATYPOH M3 PEKOMEHAYeMOro OMOIHOrpauueckoro CIucKa Hiu
BbIOpaTh CAaMOCTOSATENBHO, TOJI00P HOBEHIIIEH TUTepaTyphl IPUBETCTBYETCS.

Bapuanr 1.

IHonsTne unopmanum, ee CBOMCTBA.

OOmas XxapakTepuCTHKa MPOIECCOB cOopa, mepenadyd, oOpaOOTKM W HaKOIUIEHWs WH(OpMaIuy.
CooOmienusi, JaHHble, WHPOpPMAIUs, aTPUOYTHUBHBIE CBOWCTBA WHGOpPMAIUHU, TOKA3aTeH KavyecTBa
uH(popMaluu, Gopmsl npencraBieHust uHGopmanuu. CucteMsl nepeaayl HHPopMaIun

Bapuanr 2.

Cocras nepconajbHoro komnsiorepa Tuna IBM PC.

CucteMHbIf OJOK M €ro OCHOBHBIE YCTPOMCTBA, XapaKTEpUCTHKHM MOHUTOPOB, Iepudepuiinoe
o0opynoBaHue (IPUHTEDP, CKAHEP, MOJEM U JIp.), BHYTPEHHSISI U BHEILIHSAA [1aMATh, JUCKOBBIE yCTPONUCTBA,
CUCTEMBI MYJIbTUMEINA.

Bapuanr 3.

Cranagaprable npuioxeHus Windows.

CrangapTHble npukinanaaeie nporpammbl Windows. [IpuHIMIBI BHEAPEHHS M CBSA3BIBAHUS OOBEKTOB.
CnyxeOnbie npuinoxenuss Windows. CtanmapTHbIe CpeacTBa MyJIbTHMEIHA.

Bapuanr 4.

Odmucnoe I10.

CocraB, Ha3HAUYe€HHWE W KpaTKas XapaKTepucThka mporpamm mnakera Microsoft Office. Hasnauenue u
(YHKIMOHAJIbHBIE BO3MOXKHOCTH TEKCTOBBIX, IpaMuecKux U TaOJMUHBIX MPOIECCOPOB, CPEICTB
MPE3eHTAIIMOHHON TpaduKHu.

Bapuanr S.

ba3bl 1aHHBIX 1 04361 3HAHMIA.

OcHoBBI MOHATHS 0a3bl JaHHBIX. XapaKTEPUCTHKA BO3MOKHOCTEH CHCTEM yIpaBlieHUs 0a3aMHu JaHHBIX
(CYBJ). Haznauenue, knaccuukanus 1 BO3MOKHOCTH 0a3 3HaHUH (3KCIIEPTHBIX CUCTEM).

Bapuanr 6.

Cunpasounbie npaBosble cucrembl (CIIC).

KommnbroTepHble cuctembl, 0a3bl AaHHBIX. Pa3BUTHE KOMIBIOTEPHBIX MPaBOBBIX cucTeM B Poccum.
[Touckossie u ananutuueckue BozmoxHoctu CIIC.

Bapuanr 7.

Komnebrorepusbie cern. MHTEpHET.

Komneiotepasle cetn u ux kiaccudukauusa. JlokanpHble cetu. I'nmoGanbuble cetn. Cerb Internet.
OcnoBuble nousTHs. CiyxObl Mutepnera. [lonkmouenne x Murtepuety. [lomynspable Opay3epsl 1o
WNHTrepHeTy.

Bapuanr 8.

Komnbrorepnasi 6e30macHOCTb.

Yrpo3sl kommbroTepHO Oe3zonmacHocTu. KommbroTepHble BHPYCHI, UX OCHOBHBIE THUIIBI. MeTonbl H
CpeZCTBa 3aIIUTHl OT KOMIBIOTEPHBIX BUPYCOB. 3amura nHpopmarun B UuTepHeTe.
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Bapuanrt 9.

JuieKTpoHHas1 i dposas noanucs (ILII).

[Tonsatne 00 »>1eKTpoHHOM 1M@poBolH mnoanuch. TexHUUeckoe, OpraHU3allMOHHOE U IPaBOBOE
o0ecrieyeHne >MeKTPOHHOH U(POBOI MOIMHUCH.

Bapuanr 10.

CepBHCHOE TPpOrpaMMHoOe o0ecrievyeHme.

Cnyxebnble mporpamMmsbl. [Iporpammbl ytunuthl. [Iporpammer apxuBanmu. VX HazHaueHHe M KpaTKas
XapaKTEepPUCTHKA.

Bapuanr 11.
Oob0mecucremnoe n npukiaaauoe IO.
Hasnauenue, o6mias xapakTepucTUKa U KJIacCU(PUKALIUS TPOrPaMMHOTO 00eCTICUeHUsI.

Bapuanr 12.

HN3mepenue nupopmanuu. Konnposanue nanubix B IBM.

Mepsl 1 eqUHULBI KoJdr4decTBa U 00bema nHpopmanyu. Pa3Hble moAX0apl K M3MEPEHUIO MH()OPMAIIHH.
KoaupoBanue nanusix B 9BM: kogupoBanue TeKCTOBOH, rpaguueckoil U 3ByKOBOM HH(OPMALIUH.

BapuanT 13.

Texnuveckoe odoecniedeHne MHGOPMAIMOHHBIX CHCTEM.

VYerpoiictea OBM u nepudepuiinoe o0opynoBaHHE: KOMIIBIOTEPHI, OPITEXHHKA, CPEACTBA CBS3H
KOMMYHUKAIUH, CETEBOE 000pyAOBaHHE.

Bapuanr 14.

CpeacrBa aBTOMATH3aLMHU 1eJ10IPOM3BO/ICTBA.

CoBpeMeHHBIE MOAXO0bBl K aBTOMAaTHU3alUU JeIonpou3BojacTBa. CpencTBa mpeoOpa3oBaHusi OyMasKHBIX
JOKYMEHTOB B JJIEKTpOHHYIO0 ¢opMmy. DyHKIMOHAJIbHbIE TpeOOBaHUS K CHCTeMaM OpraHu3aluu
Jesnonpou3BocTBa. [lakeThl MpUKIaIHBIX IPOTpaMM OpraHU3alHU 3JIEKTPOHHOTO TOKYMEHTO000POTA.

Bapuanr 15.

Onepanuonnas cucrema (OC) Windows.

[Tonstue m ¢ynkuun OC. OcHoBHble 00BEeKTHl M mpueMbl ynpasieHus OC Windows. CtpykTypa
daitnoBoit cucremsl. Uutepdeiic OC Windows. Pabora o6bekTamu (haisioBO CHCTEMBI.

14



NHPOPMALIMNOHHOE OBECIIEYEHUME JUCHUIIJINHBI

OcHOBHBIE HCTOYHUKH

1. Muxeesa E.B. Ilpaktukym mo uapopmarmu: yued. mocodue. — M., 2004.

2. VYBapo B.M., CunakoBa JI.A., KpacaukoBa H.E. Ilpaktukym mo ocHoBamM WH(OpPMATUKH W
BBIUMCIIUTEILHON TeXHUKU: yueb. mocooue. — M., 2005.

3. Yrpunosuu H.J[. u ap. [Ipaktukym mo mHbopmaTrke U MHPOPMAIMOHHBIM TeXHOJOTHUsIM 10—

11 xkn. — M., 2002.

4. CepreeBa U. ., A. A. My3zanesckas, H.B. TapacoBa WNudopmaruka: yueOnuk. — M.: N]]
«DOOPYM»: UHOPA-M, 2009.

5. IIBetkoBa M.C. Undopmarnka u MKT: yuebnuk nns Had. u cpen. mpod. O6pazoBanus / M.C.
[BetkonBa , JI.C. BenukoBuu. — 5-¢ uz., crep. — M. : U3znarensckuii nentp «Axagemus», 2013.

6. AcradpreBa H.E. Madopmaruka nu UKT: npaktukym 11t npodeccuii U cnenuaibHOCTEH TEXHUIECKOTO
U COLHAIbHO-dKOHOMUYECKOro mpodwiei: yded. I[locobue mnmsa cryn. YupexaeHuit cpen. mpod.
O6pazoBanus / H.E. AcradreBa, C.A. I'aBpunoBa, M.C. IlserkoBa; moa pen. M.C. LiBeTkoBoii. — 4-¢
u3 M., crep. — M. : U3natenbckuii neHTp «Axagemus», 2014

JlonoTHUTEIbHbIE HCTOYHUKH:

1. KysueuoB A.A. u ap. Undopmartuka, TectoBsie 3ananus. — M., 2006.

2. Muxeesa E.B., Turoa O.1. Uudopmaruka: yueonuk. — M., 2005.

3. Cambuikuaa H.H. IToctpoenue TecToBBIX 3a1a4 1o nHpopmaTuke. Meroaudeckoe nocoobue. — M.,
2006.

4. Cemaxun W.I'. u np. Uadopmaruka. CTpyKTYypHUpOBaHHBIN KOHCIIEKT 0a30BOro Kypca. — M., 2004.

5. Cemakun N.I'., Xennep E.K. UndopmaTtuka. Yueonuk 10-11 k. — M., 2007.
6. Yrpunosuu H.JI. [IpenogaBanue xypca «udopmarika u UKT» 7-11 xmaccer. — M., 2005.
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IHeryxoBa Esena I'eHHaabeBHA

IIpenoaaBaresb MaTeMATUKHA U HHGOPMANTMOHHBIX JUCHMILIIHH

I'ocynapcrBenHoe 0r01:xeTHOE MpodeccuoHAIBbHOE 00pa30BaTe/IbHOE
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MO TUCHUIJINHE

NHH®OPMAINMOHHBIE TEXHOJIOI'NA
OCHOBHOIL NPOheccuonanbHoll 00pazoeamebHOU NPOPAMMBL
no cneyuanvnocmu CIIO

38.02.03 «OnepauuoHHas 1eATEJIbHOCTh B JIOTUCTHKE)
0113 CHYOeHm 08 3a04HOI (hopmbl 00yUeHUA

16



